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Started on May 14, thanks to REPA, there are now
three options that all educators can use to renew
their licenses:

 The Professional Growth Plan (PGP)-90 hours of
professional development

* 6 Semester Hours of course work-just like always,
coursework can be taken for renewal. ©

e Completion of the National Board of Professional
Teaching Standards Certification (NBPTS)



What is the PGP??

* Educators attend conferences, workshops,
participate in curriculum development
committees, participate in school improvement
plans, and take coursework to stay up-to-date on
the latest educational reforms in addition to their
classroom responsibilities.




*The Professional Growth Plan (PGP) is an
opportunity for teachers, administrators and
school service personnel to control their own
professional development and use these
experiences towards licensing renewal.

*One PGP point is given for every contact hour
an educator is actively involved in a
professional development activity.

*A total of 90 PGP points is required for
submission.

*PGP activities must be gained since the issue
date of the license being renewed.



*Educator is responsible to keep track of their PGP hours and
complete the correct PGP for license renewal.

*For educators currently in a school setting:
Principals/Directors/Supervisors/Superintendents will verify the
PGP experiences and sign off on the verification form.

*For educators NOT in a school setting or teaching out of State:
Complete PGP will be submitted to the DOE for verification.



PROFESSIONAL GROWTH PLAN EXPERIENCE DOCUMENTATION

The professional growth experience points shall be calculated with (1) clock hour qualifying for (1) professional growth
experience point based on, but not limited to, the following activities:

In-Service Credit ‘ln-fen'ice Credit Appmvgl stip *In-service may be verified by the school district
Course Attendance slip
Professional Conference/ *Certificate of attendance or s s N
Workshop/Institute completion *May only include time spent at the conference, workshop or institute
Mentoring New Tegcp.er. School Service *Letter from supervisor * Must be mentoring a new teacher, school service or administrator
or Administrator
Cooperating Teacher of a Student - -
T TS 1 from higher ed insts Smd::beacher/underyaduatexmxstbefromastateappm'edhlgxeredprep
experience or practicum prog
) . . *Mustinclude only actual ome preparing and presenting a professional course,
Exesemintion atter Svan Snpervisoe workshop or presentation and be present for the inigal event.
Curriculum Mopm *Letter from supa.visor ;ab::!:snta?eoie‘;:tﬁng o!'l a formal committes omnized bv local Sm]o disrict state,
Professional Programs/Committees *Letter from supervisor ;?;g;:fo?;::fnz::rg?;icgymme organized by local school, district state,
School Accreditation Activities /School T - *Must be a chairperson or an active member of listed Committee or other
Improvement Process ! Committee with similar duties.
. *Must be earned from an accredited college or universi
College Credit *Official wanseripts = i
1 credit hour =15pts
*Must contmbute to the profession or add to the body of knowledge in the
: - - individual's specific field.
Educational PuP:hcauon/EducmonaJ “Cow of publication fresasrc
*Must be commercially published OR formally approved OR formally published by
arecognized state or National agency or organization.
*Professional growth experiences that improve curmiculum knowledge,
Other *Letter from supervisor instructional skill, class management skills, or any other professional growth

EXpEeTIences.




SUPPORTING STUDENT SUCCESS

ﬂ Indiana Department of Education

PROFESSIONAL DEVELOPMENT RENEWAL INFORMATION & VERIFICATION FORM Th e fo r m to t h e I eft i S to
EDUCATOR'S BACKGROUND INFORMATION
Name:_ Phone: be completed by the
City: State: Zip Code: o
applicant and person

Email:

Active License Number;___ Expiration Date res p ons | b I e fo r

Type:

If there are additional licenses you want to renew, please provide the information listed below: I ofe . .
' P ocal verification (i.e
L] L] ’

Expiration date
building level
| To Be Completed by Applicant an_d Per_:on Respop_sible fo!'. Local Verification

administrator).
T;us portion is :zo be completed if Applicant is employed in an Indiana School at the tme
of Application, Renewal application will not be processad without initals, Applicant and 1 1
Adminzstrator must sign below. T h I S fO rm S tO b e S e N t
[ attest that none of the above actvities were submitted as partofa Wi t h t h €ad p p I ICa tl on
previous renewal requirement. . .
I maintain a file which contains supporting documentation of the m a t e r | a I S fo r I | C e n S e

Professional Development activites,
#( Documentation of experiences iz NOT to be sent to the Indiana Department of
renewal.

Education/Office of Educator Licensing and Development)*

Name of School Date

License Number Type

Applicant

Shgmatare of Applicant

Shmatare of Administrator Name of School Date

Tekephone number Eall

This completed form is to be sent with the application materials for license renewal.




PROFESSIONAL GROWTH PLAN EXPERIENCE LOG

You must show 90 Professional Growth Plan Points for renewal. Feel free to make
additional coples of this page If necded.

Date Fxperience

Total

REFLECTIONS

Please use a separate sheet of paper(s) to answer the four questions below as completely as you
can, Please explaln the ves/no responses, You may answer them individually of ln a narrative
form all together,

1) How did your Professional Growth Experiences relate to your teaching /ad ministrative or
school service personnel contexe?

2) How did these Professional Growth Experiences impact your students’ learming?

3) How did thewe Professional Growth Experionces improve your skills as a teacher,
administrator or school Service personnel?

4) What areas of Educational Professional Development are you Interested In learning more
about for your next renewal?

The form to the left is the
“Professional Growth Plan
Experience Log.”
Educators are to complete
the 4 “Reflection” questions
and submit them with all
related documentation of
experiences for verification.



> Indiana Department of Education

SUPPORTING STUDENT SUCCESS

PROFESSIONAL GROWTH PLAN RENEWAL INFORMATION FORM
This form is to be completed for Educators who are currently not in a school setting,

Name:
Address:
City:
Email:

Active License Number._______ Type:
Expiration Date: Level:

If there are additional licenses you want to renew with this PGP, please provide
the information listed below:
Type Expiration date

Educator Attestation:

This license renewal report has been submitted as one of the requirements for the renewal
of an Indiana Standard, Profident Practitioner, Professional or Accomplished Practitioner
License.

o |am the sole author of any reflections and commentaries induded in this document.
*  There is no plagiarized material in this report.
o |understand that the information in this report is subject to audit verification and | give the

Office of Educator Licensing and Development or its designee authority to contact any
individual or organtzation as may be required to verify the information.

| understand that any falsification of the material submitted may result in rejection of the
entire report and that a license may be revoked or suspended if the submitted materials
are fraudulent (515 IAC 1-2-18(b) (1)).

| understand that, once the report is submitted, all of the induded information and
documents are retained by the Office of Educator Licensing and Development and will not
be returned to me.

Educator’s Signature Date Submitted

Educator’s Printed Name

This is the form
used for educators
from either out of
state or not
currently teaching .
They will submit
their entire PGP to
the IDOE for
verification.



What to submit to the OELD?
There are 4 items that you should send to the OELD:

Application for Indiana Educator License (State Form 9331)
Money order/cashiers check payable to the State of Indiana for $35

Copy or original license
Professional Development Renewal Information & Verification form

B w N e

( if you are working in a school)
OR
The complete PGP

— ’k (if you are not working in a school)
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Renewal Questions??

* Whoiis eligible to use the Professional Growth Plan for license renewal?

ALL Educators who hold renewable Bulletin 400, Rules 46-47 and Rules
2002 licenses issued by the Office of Educator Licensing and Development
(OELD) may use the Professional Growth Plan to renew those licenses.

* |s it true that once | use the PGP for renewal, | ALWAYS have to use this
option for renewal?

No. You may use any of the three options for license renewal each time
your license is up for renewal. Those options are completing six credit
hours, Professional Growth Plan or completing the National Board of
Professional Teaching Standards Certification program.

 Canlrenew all of my licenses with one Professional Growth Plan?

Yes, you may renew all of your licenses using one Professional Growth
Plan. Keep in mind that you will need to complete separate applications
and pay the licensing fee for each license you are renewing.



Who will evaluate my Professional Growth Plan?

If you are currently working in an Indiana school, you will submit your PGP
to your Building Level Administrator, Director, Supervisor or
Superintendent when your license is up for renewal. He/She will verify
that you have completed the 90 hours of professional development and
sign off on the Professional Development Renewal Information and
Verification Form. You will submit this form with the other application
materials to renew your license.

If you are NOT currently working in an Indiana school or you are teaching
out of State, you will submit your PGP to the Office of Educator Licensing
and Development (OELD) for evaluation. The OELD will send you a PGP
approval letter. You will submit this letter with the other application
materials to renew your license. We will accept out of State professional
development activities as long as there is verification.

What happens if | become employed by another school district, | am no
longer teaching, or my employment situation changes in another way?

The Professional Growth Plan belongs to the individual and can be
submitted regardless of one’s employment situation for the purpose of
renewing both active and/or inactive licenses.



*How many PGP points can | count for mentoring a student teacher?

Under the new licensing rules, REPA, the IDOE does not have specific
maximum or minimum hours set for activities. That is why we are using the standard
formula of one contact hour is equal to one professional development point/hour. We
realize 90 + hours could be spent mentoring a new teacher/administrator/ school
service personnel but ultimately it is the responsibility of the educator using this
experience for renewal to verify the hours spent. Verification can be done by a letter
from an Administrator who may have seen or can attest that ## hours were spent on
this activity. The Higher Ed program where the student is coming from may be able to
verify the activity or have a specific “certificate/form” with the number of hours that
will be approved. To put things into perspective, one credit hour is equal to 15 PGP
points. A three hour course is equal to 45 PGP points. Six hours of college coursework
is equal to 90 PGP points.



*Can | use a combination of coursework and professional development
experiences for license renewal?

Yes, you may use coursework and professional development
experiences for license renewal. However, it must be done with a Professional
Development Plan. One (1) hour of coursework is equal to fifteen (15)
professional growth plan points. Therefore, a 3 credit hour course would equal
45 PGP points. The remaining 45 PGP points could be professional development
activities.

*Can CRU'’s still be used for license renewal?

CRU’s will no longer be used to renew a license. However, the CRU
experience will always be accepted but now as a PGP experience. CRU’s must be
converted to PGP points and used with the PGP. It is an easy conversion. 1 CRU is
equal to 2 PGP points.



For more information on Licensing

Office of Educator Licensing And Development
151 W. Ohio Street
Indianapolis, IN 46204-2798

Risa Regnier — Director of the OELD rregnier@doe.in.gov

Katie Russo — Coordinator of Assessment, Evaluation, Induction,
and Continuing Education krusso@doe.in.gov

OELD Website: http://www.doe.in.gov/educatorlicensing/

~§-\J ) (317)
N 317) 232-9010 - Phone
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